Remove an Attendee from
an Event

To remove a registered attendee from an Event, go to the Event date on the calendar and click the

Attendees tab.

Select the attendee you'd like to remove by clicking the checkbox next to their name on the
Attendees tab:
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In the window that opens, click the red Remove Attendee button:
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RETG W G I Will delete the attendee from this event's attendence list.

Click OK to confirm:

Are you sure you want to remove the patient from this event?
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Revision #1
Created Mon, Jul 6, 2026 7:57 PM by Alexa Hulsey
Updated Mon, Jul 6, 2026 8:01 PM by Alexa Hulsey


https://help.openacu.net/uploads/images/gallery/2026-07/XnqdzJJEvvfL607v-remove-attendee-button.png
https://help.openacu.net/uploads/images/gallery/2026-07/0pmf8DMoG0V8mzSQ-confirm-remove.png
https://help.openacu.net/user/3
https://help.openacu.net/user/3

